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104 E. Highway 

Iowa Park, TX 76367 
www.iowapark.com/dept/police 

 
 

Personal History Statement 
 

Due to the unique requirements of a position in law enforcement, an extensive investigation of an applicant’s background is 
necessary.  It is important that you complete this Personal History Statement as thoroughly as possible.  There are very few 
automatic reasons for rejection.  Even issues of prior misconduct, such as prior illegal drug use, driving under the influence,  
theft, or even arrest or conviction are usually not, in and of themselves, automatically disqualifying.  However, deliberate 
misstatements or omissions can and often will result in your applications being rejected, regardless of the nature of reason  
for the misstatements/omissions.  In fact, the number one reason individuals “fail” background investigations is because they 
deliberately withhold or misrepresent job-relevant information from their prospective employer. 

 
BOTTOM LINE:  Be as complete, honest, and specific as possible in your responses. 
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For Police Department Use Only: 
           

 
Applicant:         
 
Position: 
 �  Police Officer 
 �  Dispatch 
Upon initial review: 
 �  PHS appears complete, continue in process 
 �  PHS incomplete, action taken:       
 �  Rejected, action taken:         
 
Reviewer:       Date:       
 



 
 Applicant’s Name:       

PERSONAL HISTORY STATEMENT 
*****ATTENTION***** 

 
DO NOT MISSTATE OR OMIT FACTS WHEN COMPLETING YOUR PERSONAL HISTORY STATEMENT.  THE STATEMENTS  
MADE HEREIN ARE SUBJECT TO VERIFICATION IN DETERMINING YOUR QUALIFICATIONS FOR EMPLOYMENT. 

 
NO STATEMENT CONTAINED HEREIN SHALL CONSTITUTE AN OFFER OR CONDITION OF EMPLOYEMENT. 

 
PLEASE READ CAREFULLY” 
INCOMPLETE PERSONAL HISTORY STATEMENTS WILL NOT BE ACCEPTED. 

 
Your Personal History Statement (PHS) is subject to a complete background investigation of family, personal, financial, education, and employment 
 history.  Questions relating to age, height, weight, and physical characteristics, when not specifically related to the job requirements, are used for the  
purpose of identification in our background investigation and for no other purpose. 

 
Any misstatements of fact or omission of material information reported in this PHS, or withholding new information that may affect your  
qualifying for employment may disqualify you from employment with the Iowa Park Police Department for the next 2 years.  If more space is  
needed to answer any question, use a separate piece of paper, 8.5”x11”, lined notebook paper, being sure to number the question to which you  
are responding.  All responses will be held in confidence to the extent allowed by the law.  REMEMBER: the ability to make legible, accurate, and  
complete reports is an important part of law enforcement work. 

 

 
INSTRUCTIONS 

 
1. PRINT all answers in BLUE or BLACK ink.  DO NOT TYPE.  This statement must be completed by YOU and no one else.  If someone  

other than you completes your PHS and information is omitted or incorrect, your application may be rejected for employment with the  
Iowa Park Police Department.  Therefore, be sure that you fill it out correctly and completely. 

 
2.    Answer EVERY question. 

If the information requested does not apply to you, print “N/A” in the space provided. 
 

3. If you cannot remember or do not know the requested information, print “I can’t remember” or “ I don’t know” in the space.  However, make 
all attempts to gather the information that you are lacking.  Check the phone book for number and addresses or research on the internet. 

 
4. Once you have completed this PHS, you MUST have the Authorization for Release of Personal Information notarized.  If both of these  

pages are not notarized BEFORE the Personal History Statement is turned in, it will not be accepted. 
 

5. This statement must be returned to the Iowa Park Police Department.  NOTE:  The PHS must be hand delivered by “YOU ONLY”,  
unless advised otherwise. 

 
6. You must submit copies of the following documents that apply to you at the time the PHS is completed: 

�  High School Diploma, High School transcript, or GED 
�  College transcripts and degree (OFFICIAL COPIES) 
�  DD-214 (Member 4) 
�  Any training certifications which pertain to law enforcement. 
�  Dispositions of any arrest(s). 
�  Birth Certificate (Bring original, copy will be made by IPPD staff.) 
�  Drivers License and Social Security Card 
�  Any name change records 

 
7. In the Employment History Section of the pHS, when asked the aname and title of your immediate supervisor, DO NOT list the owner  

of the company.  We want the name and title of the person who is/was directly in charge of you and knows your work habits.   
Example:  John Doe, Supervisor, Shipping and Receiving. 

 
8. When listing references, DO NOT list family members.  It is preferred that all references have a local address and phone number.   

However, out-of-town references will be accepted provided that complete  address and phone numbers are listed. 
 

9. If you were the subject of any form of military discipline while serving in the Armed Forces (Article 15, etc.), you will be required to  
provide official documentation of the incident(s). 

 
10. Finally, please be as thorough as possible.  If information is missing, incorrect, or unreadable, we cannot and will not continue your 

background investigation.  Once the PHS is completed, review your responses to guarantee that all are CORRECT AND COMPLETE  
before returning it to our office. 
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Applicant’s Name:       
 

11. If you have any problems while filling out the statement or you are not sure what information you should list, do not hesitate to call  
the police department and ask for assistance.  The phone number is (940)592-2181. 

 
I HAVE READ AND UNDERSTAND THE ABOVE INSTRUCTIONS AND WILL COMPLY WITH ALL INSTRUCTION HEREIN. 

 
 
 
                 

Signature      Date 
 

ALL INFORMATION OBTAINED DURING THE INVESTIGATION OF YOUR PERSONAL HISTORY MAY BE USED AS A BASIS OF 
QUESTIONING DURING THE ORAL INTERVIEW EXAMINATION. 

 
 
 
                 

Print Name      Date 
 
 
 
         

Signature 
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       Applicant’s Name:       
 
 

Background/Qualification Information Agreement 
 

A comprehensive review and investigation will be conducted to determine your qualifications for the  
position. 

 
To a great extent, your employment with the Iowa Park Police Department will depend on the  
information obtained from you and from your interviews.  Information will also be obtained through 
correspondence with persons whom you have been associated with in various stages of your life.   
The information we obtain from you references, both personal and professional, is strictly confidential. 

 
Therefore, it is the practice and policy of the Iowa Park Police Department to not discuss the reason(s)  
 for rejection for those applicants who are not accepted for employment. 

  
“I have read and agree to the above statement.” 

 
“I certify that there are no misrepresentations, omissions, or falsifications in the foregoing statements  
and answers.  All entries are made by me and are true, complete, and correct.  I understand that if  
hired I may be discharged if the information provided by me contains any misrepresentations,  
falsifications, or if any material information has been omitted.” 

 
 
 
          

Applicant’s Name (printed) 
 
 
 
 
                 

Applicant’s Signature       Date 
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       Applicant’s Name       
 
 
 
 

CITY OF IOWA PARK 
                         POLICE DEPARTMENT 
 
OFFICE:  (940) 592-2181                                             FAX: (940)-592-5542 
 104 E. HIGHWAY - P.O. BOX 190                                        IOWA PARK, TX.  76367- 0190 
                                              E-Mail: rjohnson@iowaparkpd.com 

Robert Johnson Chief of Police 
 

 I have applied for employment with the Iowa Park Police Department.  It is my desire that they be informed as to my previous record 
and character in determining my qualifications and suitability for a position with the Police Department.  For this specific reason, I  

 authorize the release and full disclosure of any and all information of a confidential or privileged nature to a duly authorized agent of the 
Iowa Park Police Department. 
 

The following are examples of the type of information being requested: 
 

Criminal arrest records  Jail and custody information Field interviews 
Officer’s notebook notations Traffic accident   Booking information 
Traffic citations   reports/records   District Attorney records 
Court records/reports  Probation/parole   Laboratory reports/results 
Performance evaluations  reports/records   Employment records 
Polygraph results   Other reports or records  Credit History 
School transcripts   Disciplinary reports  Psychological evaluations 
Detentions, field citations  Medical information 

 
I authorize the Iowa Park Police Department to read, review, or photocopy any documents to allow them to assess my suitability as 
an employee of the Police Department. 
 
I also understand that if my background investigation for this position should uncover information that I have, or am suspected of having,  
or have been engaged in illegal activities, that his information will likely bar me from further consideration for this position and it will 
be handed over to the appropriate law enforcement agency that has jurisdiction over investigating the illegal activity. 
 
This waiver is valid for a period of twelve (12) months from the date of my signature.  A photocopy of this notarized waiver is to be  
considered as valid as an original waiver even though it does not contain an original signature. 
 
“I hereby release you, your organization, and others from liability or damage which may result from furnishing the information requested.” 

 
 
 

                
Print Name       Social Security Number 
 
 
              
Signature(MUST be notarized)     Date 
 
Before me, the undersigned, a Notary Public in and for the State of  ,County of   , on this day personally appeared, 
    , known to me to be the person whose name is subscribed to the forgoing instrument, and acknowledged to 
me that he/she executed the same for the purpose and consideration herein expressed. 
 
GIVEN UNDER MY HAND AND SEAL OF OFFICE, this day of   , A.D. 20 . 
 
Seal               
        Notary Public Signature 
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